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1. Ability to provide technical and program expertise on all matters pertaining to inventory management of Federal Government assets.
Introduction: 
[CONTEXT] As a FEMA Inventory Management Specialist (08/2006 – Present), I keep myself updated with the current policies, rules and actions in order to provide the best technical advice and program assistance to the Accountable Property Officers (APOs), at the Joint Field Offices (JFOs)  and Distributions Centers (DCs)  that pertains to FEMA’s programs for accountability of Federal assets. While I am currently assigned to a GS-7 position, I have extensive supervisory inventory experience in private industry and am therefore called upon frequently to perform work above my grade level.  I regularly provide guidance on manual and automated inventory processes to field detachments for national operations and provide instruction, direction and guidance to peers and subordinates.

Example Accomplishment:
[CHALLENGE] I have served as an assistant to the Inventory Manager(s) on 5 deployments to conduct inventories. During each, I directed and instructed fellow employees who assisted with our inventories on the processes outlined by FEMA’s Standard Operating Procedures (SOPs) for conducting inventories.  During my deployments in 2007 at Region 4 site I taught and instructed the appointed Custodial Officers and APOs how to use LIMS Mobile scanners. I instructed the APOs on matters pertaining to assets that were not found when conducting inventories to generate Government Property Lost or Damaged (GPLDs) reports and inventory adjustments to have items removed from their site(s).  

[ACTIONS]:
1. I created numerous daily ad hoc reports and analyze whether assets were lost, stolen or in another site or already inventoried adjusted out. 
2. I instructed APOs on the correct process of entering Found on Sites, filling out forms, 61.12, 61.5, for inventory adjustments. 
3. I showed APOs the correct procedures for entering lease or rental equipment into LIMS and how to remove when returning rental/leased equipment back to vendors. 
4. I provided training, guidance and support for generating hand receipts using LIMS Mobile or filling out the manual receipts. 
5. I stressed the importance of using LIMS Mobile because it is wireless and portable. 
6. I trained how to manually enter data, such as master items, new receives by using LIMS Mobile and showing how to upload into LIMS. 
7. At 1539Fl & TLCW 2008 inventories I showed the APOs how to create inventory sheets for zero bar coded items using the manual count sheets generated by LIMS for counting Big Seven items, MREs, Cots, Water, Blankets, Tarps and Sheeting. 
8. I also instructed the APOs to enter the lot numbers and expiration dates for the water and MREs into LIMS fields.

[RESULTS]: Each of these inventories finished at 100% accuracy and accountability for items inventoried.
Relevant Training Courses or Degrees:
· LIMS III certified, 10/2006

· LIMS Mobile certified, 10-2006

· Basic Property Management, 10-2006

· Custodial Officer, 09-2006

· Field Operation Guide (FOG )

· Custodial Officer Guide (COG )

· GSA Basic Utilization and Disposal Training, 03-2008

· Human Behavior Management and Leadership Development Seminar, Lord Fairfax Community College, Middletown, VA, 08-1995

· Introduction to Computers, Dowell J. Howard Vocational-Technical School, Winchester, VA, 06-1975

· IS-100 Introduction to the Incident Command System, 07/2008.

· IS-200 Basic Incident Command System, 07/2008.

Relevant Awards or Recognition:
Received a time off award for assistance with inventory deployments. 
1. Ability to provide technical and program expertise on all matters pertaining to inventory management of Federal Government assets.
  
As a FEMA Inventory Management Specialist (08/2006 – Present), I keep myself updated with the current policies, rules and actions in order to provide the best technical advice and program assistance to the Accountable Property Officers (APOs), at the Joint Field Offices (JFOs)  and Distributions Centers (DCs)  that pertains to FEMA’s programs for accountability of Federal assets. While I am currently assigned to a GS-7 position, I have extensive supervisory inventory experience in private industry and am therefore called upon frequently to perform work above my grade level.  I regularly provide guidance on manual and automated inventory processes to field detachments for national operations and provide instruction, direction and guidance to peers and subordinates.

I have served as an assistant to the Inventory Manager(s) on 5 deployments to conduct inventories. During each, I directed and instructed fellow employees who assisted with our inventories on the processes outlined by FEMA’s Standard Operating Procedures (SOPs) for conducting inventories.  During my deployments in 2007 at Region 4 site I taught and instructed the appointed Custodial Officers and APOs how to use LIMS Mobile scanners. I instructed the APOs on matters pertaining to assets that were not found when conducting inventories to generate Government Property Lost or Damaged (GPLDs) reports and inventory adjustments to have items removed from their site(s).  

I created numerous daily ad hoc reports and analyze whether assets were lost, stolen or in another site or already inventoried adjusted out. I instructed APOs on the correct process of entering Found on Sites, filling out forms, 61.12, 61.5, for inventory adjustments. I showed APOs the correct procedures for entering lease or rental equipment into LIMS and how to remove when returning rental/leased equipment back to vendors. I provided training, guidance and support for generating hand receipts using LIMS Mobile or filling out the manual receipts. I stressed the importance of using LIMS Mobile because it is wireless and portable. I trained how to manually enter data, such as master items, new receives by using LIMS Mobile and showing how to upload into LIMS. 

At 1539Fl & TLCW 2008 inventories I showed the APOs how to create inventory sheets for zero bar coded items using the manual count sheets generated by LIMS for counting Big Seven items, MREs, Cots, Water, Blankets, Tarps and Sheeting. I also instructed the APOs to enter the lot numbers and expiration dates for the water and MREs into LIMS fields.
As a result of my work, each of these inventories finished at 100% accuracy and accountability for all items.
My training and certification includes: Certifications in LIMS III and LIMS Mobile; Field Operation Guide (FOG); Custodial Officer Guide (COG).  Training in Basic Property Management; GSA Basic Utilization and Disposal Training; Human Behavior Management and Leadership Development Seminar; and Incident Command System. 
