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PREFACE

The hope that Nancy Segal and I have in creating this book
is to help you cope with this new annual performance
system. My overall purpose for the book is to try and make
the NSPS self-assessment writing as easy as possible. To this
end, we have broken down the process into bite-sized pieces
that anyone can follow. We have also included dozens of hot
tips, “how to” examples, clear step-by-step directions, and
self-asssessment samples.

As I tried to decipher the written and unwritten rules on self-assessment writing,
I discovered an important fact: writing the NSPS self-assessment is similar to
writing a set of KSAs. The bad news is that there will still be writing involved,

no matter how you slice the cake . The good news is that at The Resume Place,

we have many years of experience in this type of writing. For example, from this
book you will learn how to write your self-assessment using the popular CCAR
format that is currently being used for writing KSAs. The CCAR format gives you
very simple guidelines that will make your writing easier and will showcase your
accomplishments in the best possible light.

You will also learn how to add keywords to your self-assessment in the same
way that we add keywords to your federal resume. Keywords are as important

to self-assessment writing as road signs are to driving. If your destination is to
demonstrate that you have performed at a Level 3 or 5, then you will need to
leave these road signs in your self-assessment writing. We have carefully selected
our keywords (found in our NSPS Keyword Tree). To make the keywords easy to
find in our book, they are all in blue.

Take the time to learn, be patient, and follow the samples/ templates to get the
highest score you can and in the end receive the rewards you have worked so

hard to earn.

Good luck with writing the best self-assessments you can write!

Sincerely,

Kathryn K.Troutman
Co-Author and Publisher

vii





